REQUEST FOR QUALIFICATIONS (RFQ)
Restroom/Locker Room
RFQ 2020-435-01

CITY OF CEDAR HILL
285 UPTOWN BLVD
CEDAR HILL, TX 75104

ISSUED September 28, 2020
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KEY DATES AND INFORMATION
PROJECT NAME

Alan E. Sims Cedar Hill Recreation Center Restroom/Locker Room
Project

DELIVERY
LOCATION

PURCHASING DEPARTMENT
285 UPTOWN BLVD
CEDAR HILL, TX 75104
PURCHASING@CEDARHILLTX.COM

AWARDED BY

THE CITY OF CEDAR HILL

QUESTIONS/
CLARIFICATIONS/
GENERAL
REQUESTS

Greg Pervis at purchasing@cedarhilltx.com or (972) 291-5100 ext. 1064

PROPOSAL DUE DATE AND TIME: OCTOBER 29, 2020, NO LATER THAN 3:00 PM, CST

Proposals shall be submitted electronically via e-mail to
purchasing@cedarhilltx.com. All materials shall be submitted in searchable
Adobe PDF format. The City is not responsible if the file is not received by the
deadline listed in the schedule of events. Once received, an email confirmation
of submission receipt will be sent to the originating email address.

PERSONS OR FIRMS PRACTICING ARCHITECTURAL AND / OR ENGINEERING SERVICES
IN THE STATE OF TEXAS MUST POSSESS A PROPER RESISTRATION IN ACCORDANCE
WITH TEXAS LAWS.

The City of Cedar Hill will not provide compensation or defray any costs incurred by any firm
related to the response to this request. The City of Cedar Hill reserves the right to negotiate
with any and all persons or firms. The City of Cedar Hill also reserves the right to reject any or
all Statements of Qualification (SOQ) with or without cause; to accept any SOQ deemed, in the
City’s sole discretion, to be most advantageous to the City; or to waive any irregularities or
informalities in any SOQ received; and to revise the process schedule as circumstances arise.
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INTRODUCTION
The City of Cedar Hill, Texas is soliciting a Request for Qualifications (RFQ) for Professional
Services firms for the full project management and construction of restrooms/locker room
renovations at the Alan E. Sims Cedar Hill Recreation Center. This request for qualifications
(“RFQ”) invites competitive offers to provide project management, construction and engineering.
The City of Cedar Hill, Texas is an equal opportunity employer and does not discriminate in
awarding of contracts or employment of persons because of their race, color, age, national
origin, religion, sex, disability, sexual orientation, or any other characteristic protected by law.
The City of Cedar Hill, Texas requires companies with which it conducts business to be equal
opportunity employers and comply with all applicable federal, state, and municipal laws and
regulations regarding contracting and employment practices.

GENERAL INFORMATION
Nestled 20 minutes southwest of downtown Dallas, Cedar Hill is a thriving suburb situated along
the eastern shore of Joe Pool Lake and Cedar Hill State Park. Known as the Hill country of the
Metroplex, Cedar Hill’s lush, tree-lined rolling hills, and wide-open green space are home to a
unique combination of flora and fauna unlike any other in the State. At 880 feet above sea level,
Cedar Hill boasts the highest elevation between the Red River and the Gulf of Mexico. This
distinctive collection of natural assets has attracted partnerships with the Dogwood Canyon
Audubon Center, Cedar Hill State Park, Dallas County, local schools, and other organizations
that are committed to preserving open spaces and critical ecosystems in one of the largest
planned preserves in North Texas.
Cedar Hill is a regional entertainment and dining hub that features a mix of specialty boutiques,
national retail stores, and unique dining experiences. As the community has grown, Cedar Hill
has retained its distinctive character as a place where no one is a stranger, and residents and
visitors experience exceptional services and quality of life. The City’s natural beauty and the
people who call Cedar Hill home are what make Cedar Hill a Premier City.
Cedar Hill encompasses 36 square miles and is approximately 50% developed. Since the 2010
census, the City’s population has grown by 5% with an estimated population of 52,659 in 2018.
Much of the City’s growth has been guided by a series of comprehensive planning efforts
including the Comprehensive Land Use & Thoroughfare Plan, the Parks Open Space Vision
Plan, and many others. Based on these plans, a bond election was called and voters
overwhelmingly approved funding for a new public library, parks improvements, and streets and
drainage improvements in November 2017.
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EXECUTIVE SUMMARY
The City of Cedar Hill, Texas (City) requests a Statement of Qualification (SOQ) from qualified
professional service firms (Firm) with experience and expertise in the project management and
renovation of existing restroom/locker room that will be located at the Alan E. Sims Cedar Hill
Recreation Center. The Alan E. Sims Cedar Hill Recreation Center provides balance that can
only be achieved around the City’s vision, mission, and values.
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The City of Cedar Hill pursues projects that accomplish the premier goals:

Site Location
The restroom/locker room project is located at the Alan E. Sims Cedar Hill Recreation Center,
310 E. Parkerville Road, Cedar Hill, TX 75104.
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SCOPE OF WORK
This scope of work is intended to provide a general overview and is not intended to serve as the
detailed scope of work for this project. The detailed scope of work for the Cedar Hill
restroom/locker room project will be provided in the agreement with the selected Project Team.
The successful Project Team will be required to sign a contract in a form acceptable to the City.
No services shall be provided until the contract for services has been signed by the City of Cedar
Hill.
The restroom/locker room renovation project should be constructed to meet current and future
needs of the Recreation Center. The existing restroom/locker room was constructed in 2005 and
this would be the first renovation of this area of the building. The Project Team must illustrate their
expertise to manage the project and follow construction documents.

This RFQ is for the full project management and construction of restroom/locker room renovations
at the Alan E. Sims Cedar Hill Recreation Center.
Professional services will be project specific and may include but are not limited to the following:
•
•
•
•

Lead construction meeting(s) with City staff to discuss project timeline and schedule for
project deliverables.
Construction Administration services and Project Management during construction.
Schedule and manage project for completion to include sub-contractors and supplies.
Add Alternatives are included with the construction documents.

TECHNICAL EXPERTISE
Interested firms shall have extensive knowledge, expertise, and experience in the technical
disciplines necessary for project completion. This may include, but not limited to, architecture;
civil and structural engineering; environmental, sustainable design. It is envisioned that the
selected Project Team will either have specialized staff in-house or subcontract with appropriate
licensed expertise.

SELECTION PROCESS
This RFQ provides information necessary to prepare and submit qualifications for consideration
and ranking by the City. City of Cedar Hill Staff will analyze and evaluate the Statements of
Qualifications (SOQ). The selection committee will rank the firms in order of the most qualified,
based on demonstrated competence and qualifications to perform the services, the highest
ranked firm will be asked to submit a fee proposal to begin contract negotiations for a fair and
reasonable price. By submitting its Statement of Qualifications in response to this RFQ,
respondent accepts the evaluation process as outlined in the following section, acknowledges,
and accepts that determination of the “most qualified” firm may require subjective judgments by
the City.
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RFQ 2020‐435‐01

RFQ SCHEDULE OF EVENTS

The following Schedule of Events represents the City’s best estimate of the schedule that will be
abided. Unless otherwise specified, the time of day for the following events will be between 8:00
a.m. and 4:30 p.m., (Central Time Zone). A Mandatory Pre-Construction Meeting will be held on
Thursday, October 8, 2020 at 1:00 p.m. CST at the Alan E. Sims Recreation Center that is
located at 310 E. Parkerville Road, Cedar Hill, TX 75104.
Questions:
Questions shall be submitted in writing and addressed to Gregory Pervis via email only at
purchasing@cedarhilltx.com, by Tuesday, October 15, 2020 at 5 pm CST. The City is not
responsible if the questions are not received by 5 pm CST on Tuesday. The City reserves the
right to provide questions and answers to all prospective Firms in form of an addendum to the
RFQ. Firm shall not attempt to contact City Council members, Parks Board members,
Community Development Corporation Board Members, City staff or Management directly during
the pre-qualification or post-qualifications period.
NOTICE: The City of Cedar Hill, Texas reserves the right, at its sole discretion, to adjust this
schedule as it deems necessary. The City of Cedar Hill, Texas will communicate any adjustment
to the Schedule of Events to the potential Proposers

EVENT

TIME

1. Release of RFQ
2. RFQ Advertised
3. Mandatory In Person PreConstruction Meeting
4. Written comments
deadline
5. City responds to written
comments
6. Proposal Deadline
7. City completes Proposal
Evaluations
8. Target for Presentations
9. Target for Selection
10. Recommendation of Top
candidate to Community
Development Corporation
11. Contract Effective Date

1:00 pm CST
3:00 pm CST
3:00 pm CST
3:00 pm CST

DATE
September 27, 2020
September 27, 2020 and
October 4, 2020
October 08, 2020
October 15, 2020
October 20, 2020
October 29, 2020
November 5, 2020
November 12, 2020
November 19, 2020
December 10, 2020
December 17, 2020
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REQUIREMENTS FOR STATEMENT OF QUALIFICATIONS
Interested and qualified firms are required to submit one USB drive with a PDF version of their
statement of qualifications (SOQs). SOQs are limited to letter size pages (front side only) for the
main content of the SOQ with minimum font size of 10 and portrait orientation. Page limit is 30
and does not include the City required forms. Larger pages or fold outs will be accepted for
graphics, etc. that will supplement the “Project Approach”.
Qualifications shall be prepared simply and economically, providing a straightforward, concise
description of the respondent’s ability to meet the requirements of this RFQ. Emphasis shall be
on quality, expertise, completeness, clarity of content, responsiveness to the requirements, and
understanding of City’s needs.
Item 1: Submission Requirements:
1. Submission requirements detailed in this RFQ met (deadline, page limit, deliverables,
etc.).
Item 2: Team Qualifications and Availability:
1. Provide the following information:
a. Legal name of firm
b. Location of Office that will be conducting the work
c. Contact Persons
2. Provide a statement on the availability and commitment of the firm, its principal(s) and
assigned professionals to undertake the project, reporting responsibilities and how the
firm will interface with the City of Cedar Hill.
3. Provide a statement of interest for the project including a narrative describing the firm’s
specific expertise and unique qualifications as they pertain to this particular project.
Item 3: Proposed Team Experience:
1. Organizational chart for personnel (including sub-consultants and sub-contractors) who
are to work on this project including licensure information.
2. Names and roles of key personnel proposed to work on this project and their office
locations.
3. Include resume summaries for all key personnel and indicate any individuals who have
had previous experience on similar projects.
4. Provide proposed staff availability to perform services.
5. Provide the Project Managers experience with similar size projects.
6. Provide the sub-consultants and sub-contractors experience with similar size projects.
7. Provide verifiable examples of at least three (3) similar projects completed in the last five
(5) years (in which the three have worked together as part of the same team) by the
principal, project manager, sub-consultants and sub-contractors, including:
a. Project name and location
b. Services provided
c. Date of completion or project status
d. Final construction costs
e. Client name and contact person
f. History of meeting project schedules
g. History of accomplishing services within established budget, include planned vs.
actual.
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Item 4: Project Approach:
1. Explain how the team will manage and construct the project. Discuss the proposed
method.
2. Discuss construction delivery methods and which would be most advantageous for this
project.
3. Provide a proposed project construction schedule.

SUBMITTAL FORMS AND DOCUMENTS
All Proposals must include the following forms and documents in the given order:

1. Services Proposal
2. Qualification Items 2-4
3. Business Diversity Form - pg. 18-19
4. Insurance Agent Affirmation Form - pg. 20
5. References Form - pg. 21
6. Financial Statement Form - pg. 22
SCORING
CATEGORY

DESCRIPTION

MAXIMUM
POINTS
POSSIBLE

Understanding of Work

The firm’s understanding of work to be performed

40

M/WBE

The Firm’s approach in incorporating certified minority/womanowned business enterprises (“M/WBE’s”) within this project.
(information on the City’s approved certifying agencies can be
found on the City’s website or by contacting the purchasing
agent purchasing@cedarhilltx.com
Track record of the Firm project team for developing and
completing work on similar projects.

15

Style of Communication.

The firm’s style of communication orally and in writing.

15

Past Work with Cedar Hill

The firm’s previous experience with Cedar Hill projects.

15

Similar Projects

Total

15

100 Points
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REQUIRED PROFESSIONAL SERVICES AGREEMENT
The successful/selected firm will be required to enter into a written Professional Services
Agreement in a form substantially similar to the attached example. Such agreement will be
prepared by the City and approved by the City Attorney. Firms submitting an SOQ should make
themselves fully aware of the terms and conditions in the attached example including, but not
limited to, the indemnification and insurance requirements, incorporated herein for all purposes.
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PROFESSIONAL SERVICES AGREEMENT
This Professional Services Agreement (herein “Agreement”) is made and entered into
by and between the CITY OF CEDAR HILL, TEXAS, a Texas home-rule municipal corporation
(hereinafter the “City”), and the firm of _________________________ (hereinafter the
“Contractor”) as of the date of execution set forth herein.
WITNESSETH
WHEREAS, the City desires to obtain professional services from the Contractor to
provide project management and construction services for and in connection with the City’s
Restroom and Locker Room Renovation Project as the City’s Alan E. Sims Recreation
Center; and
WHEREAS, the Contractor represents that it is qualified and capable of performing
the professional services set forth herein and is willing to enter into this Agreement with the
City to perform such services.
NOW, THEREFORE, in consideration of the premises, and the covenants and
conditions herein, the City and the Contractor agree as follows:
I. SCOPE AND DEFINITION OF SERVICES
The scope of services to be performed by Contractor for the City are set forth in
Exhibit “A” attached hereto and incorporated herein for all purposes.
II. RETAINER
The City agrees to retain Contractor, and Contractor agrees to perform the
professional services set forth in this Agreement, subject to all of the terms and conditions
herein; and the City agrees to pay, and the Contractor agrees to accept, the fees specified
herein as full and final compensation for the work and services provided hereunder.
III. TERM AND TIME FOR PERFOMANCE
The term of this Agreement shall commence on the date of execution listed herein
and shall continue until completion of the parties’ obligations hereunder. Contractor shall
commence performance of its obligations under this Agreement within 30 days of the date
of execution herein and shall diligently complete its obligations hereunder in a timely
manner. Time is of the essence in Contractor’s performance under this Agreement.
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IV. PROFESSIONAL QUALITY
The Contractor shall be responsible for the professional quality, technical accuracy,
timely completion and coordination of services furnished by the Contractor and its agents,
servants, employees and contractors under this Agreement.
V. PROFESSIONAL LIABILITY
Approval by the City of the professional services performed by the Contractor
hereunder shall not in any way relieve the Contractor of responsibility for the technical
accuracy and quality of the Contractor's work. The City's review, approval, acceptance of, or
payment for any of the Contractor's services shall not be construed to operate as a waiver of
any of the City's rights under this Agreement or any cause of action arising out of the
performance of this Agreement, and the Contractor shall be and remain liable in accordance
with applicable law for all damages to the City caused by the Contractor's negligent
performance of any of the services furnished under this Agreement.
VI. COMPENSATION
City shall pay Contractor the fees set forth in Exhibit ___, which the parties may
agree to adjust from time to time based on agreed reductions or additions to the scope of
services during the term of this Agreement.
VII. DOCUMENTS
Upon Contractor’s completion of services and receipt of payment in full, Contractor
shall grant to City a non-exclusive license to possess the final drawings and other
instruments produced in connection with Contractor’s performance of the work under this
Agreement. Said drawings and instruments may be copied, duplicated, reproduced and used
by City for the purpose of constructing, operating and maintaining any proposed
improvements. City agrees that such documents are not intended or represented to be
suitable for reuse by City or others for purposes outside the Scope of Services of this
Agreement. Notwithstanding the foregoing, City understands and agrees that any and all
computer programs, GIS applications, proprietary data or processes, and certain other items
related to the services performable under this Agreement are and shall remain the sole and
exclusive property of Contractor and may not be used or reused, in any form, by City
without the express written authorization of Contractor. City agrees that any reuse by City,
or by those who obtain said information from or through City, without written verification
or adaptation by Engineer, will be at City’s sole risk and without liability or legal exposure to
Contractor or its officers, employees, agents and representatives. Contractor may reuse all
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drawings, reports, data and other information developed in performing the services under
this Agreement in Contractor’s other professional activities and services.
VIII. PAYMENT
Payment for services rendered by the Contractor shall be invoiced based upon the
actual amount of services performed pursuant to this Agreement. In no event shall any
invoiced amount exceed the amount actually earned by the Contractor.
IX. TERMINATION
In connection with all services outlined or contemplated herein, it is agreed that the
City may cancel or terminate this Agreement upon sixty (60) days’ written notice to the
Contractor with the provision and understanding that immediately upon receipt of notice of
such cancellation all work and labor then in progress shall be completed at the compensation
rate provided under this Agreement, unless otherwise agreed to by the parties, and further
provided that the Contractor shall be compensated in accordance with the terms of this
Agreement for all work satisfactorily accomplished prior to the receipt of notice of such
termination.
X. INDEMNIFICATION
Contractor shall indemnify, save, and hold harmless the City, its officers, agents and
employees with respect to any claims or demands, actions, damages, costs and expenses,
including, without limitation, attorneys’ fees and costs of litigation, arising from the death or
injury of any person whomsoever, or any loss, damage or destruction of any property
whatsoever, resulting directly or indirectly from any intentional, negligent or grossly
negligent act, error or omission of the Contractor, its agents, servants, employees or other
persons acting on Contractor's behalf and arising from or related to Contractor's
performance under this Agreement.
XI. INSURANCE
Contractor agrees to maintain during the life of the Agreement the following
minimum insurance:
A. Commercial general liability insurance, including personal injury liability, blanket
contractual liability, and broad form property damage liability in an amount of not
less than $1,000,000.
B. Automobile bodily injury and property damage liability insurance with a limit of
not less than $1,000,000.
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C. Statutory workers’ compensation and employers’ liability insurance as required by
state law.
D. Professional liability insurance (Errors and Omissions) with a limit of $1,000,000
per claim/annual aggregate.
Contractor further agrees to name City as an additional insured on the Commercial
General Liability and Automobile Liability policies provided, however, that such insurance
shall contain provisions to the effect that the naming of the City as an additional insured
shall not affect any recovery to which the City would be entitled under the policy if it were
not so named, and that the insurance is primary and shall be without contribution from any
similar insurance available to the City.
XII. INDEPENDENT CONTRACTOR
In the performance of work or services under this Agreement, the Contractor shall be
deemed an independent contractor of the City, and any and all of Contractor's employees
performing work or services hereunder shall be deemed to be employees of the Contractor
or its contractors and not employees of the City. In no event shall this Agreement be
deemed or interpreted as creating a principal-agent or joint venture relationship between the
parties hereto.
XIII. NOTICES
All notices and communications under this Agreement to be mailed or delivered to
the City shall be sent to the address of the City as follows, unless and until the Contractor is
otherwise notified:
City of Cedar Hill
Parks & Recreation Dept.
285 Uptown Blvd., Bldg. 100
Cedar Hill, Texas 75104
All notices and communications under this Agreement to be mailed or delivered to
the Contractor shall be sent to the address of the Contractor as follows, unless and until the
City is otherwise notified:
____________________________
____________________________
____________________________
____________________________
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XIV. ASSIGNMENT
This Agreement shall not be assignable in whole or in part without the written
consent of the City.
XV. SEVERABILITY
Should any word, phrase, sentence, paragraph or other provision or portion of this
Agreement be construed to be unlawful or unenforceable by a court of competent
jurisdiction, such circumstance shall not affect the validity of the remaining portions of this
Agreement which shall remain in full force and effect.
XVI. BINDING EFFECT
This Agreement shall be binding upon and enure to the benefit of the parties hereto
and their respective permitted successors and permitted assigns.
XVII. DISPUTE RESOLUTION AND
WAIVER OF RIGHT TO TRIAL BY JURY
THE CITY AND CONTRACTOR AGREE THAT ALL DISPUTES ARISING
FROM OR RELATED TO THIS AGREEMENT, INCLUDING BUT NOT LIMITED
TO ANY AND ALL REPRESENTATIONS OR WARRANTIES, EXPRESSED OR
IMPLIED, WHICH CANNOT BE RESOLVED THROUGH INFORMAL
NEGOTIATIONS SHALL BE RESOLVED BY WAY OF A TRIAL BEFORE A
JUDGE OF A COURT OF COMPETENT JURISDICTION. THE CITY AND
CONTRACTOR EACH HEREBY WAIVE ANY AND ALL RIGHTS TO A TRIAL BY
JURY. THE CITY AND CONTRACTOR EACH HEREBY ACKNOWLEDGE AND
REPRESENT THAT THEY HAVE KNOWINGLY AND VOLUNTARILY WAIVED
THEIR RESPECTIVE RIGHTS TO A JURY TRIAL WITH RESPECT TO ANY
LEGAL MATTER OR DISPUTE ARISING FROM OR RELATED TO THIS
AGREEMENT.
XVIII. GOVERNING LAW AND VENUE
This Agreement shall be governed by, and its provisions construed in accordance
with, the laws of the State of Texas. Venue for any action arising from or related to this
Agreement shall be the State District Courts of Dallas County, Texas.
XIX. COMPLIACE WITH TEXAS LOCAL GOV’T CODE CHAPTER 2270
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In compliance with Chapter 2270 of the Texas Local Government Code, by
executing this Agreement Contractor hereby certifies that: (1) Contractor does not boycott
Israel currently; and (2) will not boycott Israel during the term of this Agreement.
XX. ENTIRE AGREEMENT
This Agreement constitutes the entire agreement between the parties, and there exist
no written or oral understandings, agreements or assurances with respect to any matters
except as set forth herein. Unless expressly stated, this Agreement confers no rights to or
upon any person or entity that is not a party hereto.
EXECUTED as of this _______ day of ________________________, 20_____.
CITY OF CEDAR HILL, TEXAS:

By:
ATTEST:

Stephen Mason, Mayor

Belinda Berg, City Secretary
APPROVED AS TO FORM:
Ron G. MacFarlane, Jr., City Attorney
CONTRACTOR:
________________________________
________________________________

By:___________________________________
__________________________
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BUSINESS DIVERSITY
The City of Cedar Hill is committed to increasing participation by minority/woman-owned
business enterprises (“M/WBE’s”) in all phases of its procurement processes and to support,
to the greatest extent feasible, their efforts to compete for purchases of equipment,
supplies, services, and construction-related services on a fair and equitable basis as either
prime contractors or sub-contractors.
Contractors/s are to provide the opportunity for competent M/WBE subcontractors and/or
suppliers to work under a prime contract. This form is to be completed by all respondents.
Bid/RFP/RFQ Number

Bid/RFP/RFQ Title

Name
Address
Complete the following questions:
 Yes  No 51% or more of the company is owned, controlled and operated by a U.S. citizen(s) who is a non-minority woman
If yes,  WO – Women Owned (excludes women who identify as AA, AI, AP, BL, or HI women)

 Yes  No
ethnic origin is:

Gender

51% or more of the company is owned, controlled and operated by a U.S. citizen(s) whose
 AA – Native American
 AI – Asian Indian
 AP – Asian Pacific American

 BL – Black American
 HI – Hispanic American

 M - Male

 F - Female
If yes, list all Certifying Agencies
 NCTRCA
 State of Texas HUB
 DFWMBC (Dallas Fort Worth Minority Business Council)
 Women’s Business Council
 Other: ___________________________

 Yes  No The company has been certified as
minority/woman-owned?
If yes, attach a copy of current certification
document.
Expiration Date: __________________
Does your firm have an internal supplier diversity program?

If yes, please provide the program contact information:

 Yes  No

Name
Phone Number
Title
E-mail Address
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If your firm is not a certified M/WBE, describe your approach for accomplishing diversity (specify partnerships/
subcontracting opportunities, the labor, trade, suppliers and/or professional services, etc.):

To the best of my knowledge, I certify that the information on this form is true and correct

Signature

Printed Name
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Officer Title

Date

INSURANCE AGENT AFFIRMATION
TO BE COMPLETED BY THE RESPONDING COMPANY AND SUBMITTED WITH THE NOTED RFQ/RFP.
THIS DOCUMENT APPLIES ONLY TO THIS SOLICIATION AND IS NOT
TO BE DUPLICATED OR RE-SUBMITTED FOR ANY OTHER RFQ.

Name of Company Submitting the RFQ

I,
, affirm that the company listed above CURRENTLY HAS, by
submission of the attached insurance certificate, the types of insurance in the respective
amounts of coverage as specified in this Request for Submittals.
I,
, affirm that the company listed above HAS MADE
ARRANGEMENTS TO OBTAIN the types of insurance in the respective amounts of coverage as
specified in this Request for Submittals through the insurance agency named below.
Name of Insurance Agency:
Address of Agency:

City/State/Zip:

Telephone Number:

Facsimile Number:

Contact Name:

Email:

NOTE: Once the contract is awarded, the City of Cedar Hill must be named as an additionally insured
and you must provide a certificate in effect. The insurance must be obtained from a company or
companies acceptable to the owner, licensed to transact business in the State of Texas, and have a
minimum financial security rating by A.M. Best of “A- (A minus)” or better, or the equivalent from any
other rating system. In some cases, the solicitation may not call for insurance such as (professional
services, equipment or other services). In the event the solicitation does not require a specified
insurance, please mark N/A on each line and submit with the RFP/RFQ.
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References
Company must provide three (3) client references for which projects of a comparable
nature, value, scope, and complexity have been performed by the Company.
a.
b.
c.
d.
e.

References must be for contracts done in the name of the Company submitting a proposal.
References must be for contracts in progress or completed by Company; pending contracts are not
acceptable.
References for contracts performed by Company as a subcontractor are not acceptable.
References for contracts performed by Company’s staff while in the employment of another company are
not acceptable.
The City of Cedar Hill is under no obligation to provide Companies a second opportunity to provide
references.

The City of Cedar Hill seeks competent, qualified and experienced contractors and the
reference information shown below is a critical factor in determining to whom a contract
will be awarded to. FAILURE TO PROVIDE ALL OF THE REQUESTED REFERENCE INFORMATION
WITH YOUR PROPOSAL RESPONSE MAY RESULT IN THE DISQUALIFICATION OF YOUR
PROPOSAL.
Client Information
Organization Name (Client):
Contact Name:
Contact Title:
Phone Number:
Email Address:
Date Work was Completed _____________________________ or mark as in Progress 
Client Information
Organization Name (Client):
Contact Name:
Contact Title:
Phone Number:
Email Address:
Date Work was Completed _____________________________ or mark as in Progress 
Client Information
Organization Name (Client):
Contact Name:
Contact Title:
Phone Number:
Email Address:
Date Work was Completed _____________________________ or mark as in Progress 
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FINANCIAL STATEMENT

To Whom It May Concern:
Re:

/

(Company Name)

We confirm the following details regarding

(Owner’s Name)

(Company Name)

and

(Owner’s Name)

Initial the following statements:
(
) I confirm that
and Local taxes).
(
) I confirm that
of Texas.
(

is in Good Standing* (Federal, State,
(Company Name)

is permitted to do business in the State
(Company Name)

) I confirm to the best of our knowledge that

can pay all liabilities and is financially stable.

(Company Name)

This information is true to the best of my knowledge and our business records
can confirm if an independent inquiry is requested.
Should you require any additional information, please contact:
(Name)

(Business Phone Number)

(Cell Phone Number)

To the best of my knowledge, I certify that the information on this form is true and correct.

Signature

Printed Name

Officer Title

Date

*The definition of Good Standing is no delinquent taxes and not debarred in the State of Texas or excluded
from doing business with the federal government.
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