
 
Sample Donation Request Letter
 
Creekside Neighborhood Association
1111 Breath Street
[bookmark: _GoBack]City, State, Zip code
 
 
(Date)
 
Dear Merchant:
 
The Creekside Neighborhood Association (Employer Identification Number) is a nonprofit organization organized to lessen neighborhood tensions and combat juvenile crime and community deterioration, as described in section 501 (c)(3) of the Internal Revenue Code, concerning nonprofit, charitable institutions.  Our Neighborhood Association encompasses the area between ______________, __________________, ________________, and ________________ streets.  
 
On (date), we will (describe project).  This project (describe purpose or worthiness of project).  We need donations for this event and hope you might be able to make a contribution to our efforts.  
 
Your contribution will be greatly appreciated by the residents in our area, and we will make sure everyone is aware of your generosity and concern for our neighborhood.
 
Thank you in advance for your consideration.
 
Jane Doe, President
Creekside Neighborhood Association
 

